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OFFICE OF THE ADDITIONAL DIRECTOR GENERAL O_._.,u..� E::CID· 

MEGHALAYA::SHILLONG 

TENDER NOTICE 

FOR DATA DIGITIZATION AND DATA MIGRATION 

The office of the State Crime Records Bureau CCTNS Project Meghalaya is in the process of 

digitizing all Police Stations records for proper up keep of the physical records in a systematic manner 

on CCTNS CAS Application. This assignment includes scanning, quality enhancement/cropping of 

existing Records and migration into the new system. 

NCRB proposes for complete scanning, digitization, migration and indexing of all Police 

Stations records and the same to be made available on CCTNS CAS Application. These are required 

to be digitally converted with proper indexing for easy retrieval (viz. indexing). The total number of 

FIR records to be digitized is 73 81 or more. 

Proposal 

Sealed tenders affixing non-refundable Court fee stamp of Rs. I 00 (Rupees one hundred) only 

are invited in two bids - technical and financial from reputed agencies with proven competency for 

data digitization preferably with quality certification and fulfill the eligibility conditions to digitize 

and migration of records from the manual and/or the existing systems to the new system for the 

Financial Year 2019-20 to the Office of the undersigned which will be received during office hours 

i.e., 10:00 to 1 :00 PM till 6/10/2020 and bidding for the same will be opened immediately .

A. INSTRUCTION TO THE BIDDERS

ii.Please go through the Tender document carefully to understand the documents required to be 

submitted as part of the bid. Please note the number of covers in which the bid documents have to be 

submitted, the number of documents - including the names and content of each of the 

documents that need to be submitted. Any deviations from these may lead to rejection of the bid.

2. Bidder, in advance, should get ready the bid documents to be submitted as indicated in the Tender

document/schedule.

3. Bidders should take into account any corrigendum published on the Tender document before

submitting their bids.

B. ELIGIBILITY CRITERIA

I. Bidder must have past experience in the field of scanning/digitization, indexing, storing and

providing retrieval/facility of records.

2. Bidder should have capability to scan & digitize at least 250 FIRs per day in the space made

available to the bidders.

3. Documentary evidence in support duly certified by Authorized Signatory is required completion

certificate of projects must be enclosed.

C. TERMS AND CONDITIONS

The technical bid shall contain the documents specified or claimed by the bidder fulfilling the

Eligibility and should be signed by the bidders failing which the bid will be summarily rejected. 

1. The Bidder shall perform the data digitization & migration from manual and/or the existing

systems to the new system. The data digitization and migration to be performed by the bidder

shall be preceded by an appropriate data migration need assessment including data quality

assessment.












