
GOVERNMENT OF Ml:GHALAYA 

HOME {POUCE) DEPARTMENT 


No. HPL. 35/2011/l64, Dated Shlllong the 7th September, 2012 

.OFFICE MEMORANDUM 

Sub 	 Recruitment of Police Personnel - ·Reconstitution of th~ 
Recruitment Board. 

Whereas Section 4 (2) of the Meghalaya Poli.ce Ad;, 2010 

provides that the direct recruitments to non-gazetted ranks in the Police 

Service shall be made through a Recruitment eoard by a transparent 

proc;ess, adopting well-codified systems and p.rocedures which should not 
>J 

be susceptible to any misuse or abuse, and 

Whereas It 	Is expedi'ent to make the recruitment process In 
~.· 

the -~various. non gazetted ranks in the police department absolutely 

transparent through the extensive use of modern electronic processes, 

the Government, therefore, in supersession of the Office t"'emorandum 

issue-d vide No.HPL. 297/79/318 Dated Shlllong the 15th July, 1993, and 

all modifications issued thereto, have decided to reconstitute only one 

Central Recruitment Board (CRB) for the purpose of direct recruitment 

of Sub-Inspectors, constables both AB and UB of all Districts and all 

battalions including IR Battalions and equivalent ranks incluoing firemen, 

MPRO operators, IRBN sjgnal operators, mechanics, handymen and 

followers anq similar categories of posts in .the Police Department of the 

State of Meghalaya,. with the following members : 

1. The C~IJI:[il( R~'tuitms:::o:t Bgard 
l Additional DGP, TAP Chairman 
i!. Inspector General o.f PQiice [.L/0] Memb.er 
iii. Dy Inspector Generalof concerned Range Member 
iv. 2 Superintendents of Police of concerned Member 

district to be sele~ted by Chairman 
v . 2 Commanding Officers of concerned Member 

units to b.e selected by Chairman 
vi. 2 Senior Medical and Health Member 
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Officers detailed by Director of HE!alth 
Services (MI] 

vii. Principal, Police Training School 	 ·Member Secretary 
viii. A Nominee of Home (Police) Deptt. Member. 
ix; 	 Non-Official Member 


(to be nominated by Govt.) Me·mber. 


2. 	 Procedute & functions of the Central Recruitment Board 

2.1 	 The Ce~tral Recruitment Board sha·ll be responsible for the following 
functions: 

1. 	 Asce.rtainfng the number of vacancies existing and anti·cipated 
in the ensuing year in consultation with the Director General 
of Police and initiating the recrultt:pent process 

ii. . Advertisement and publicity regarding recruitments; 
til. 	 Printing and distribution of application forms and to make 

them available at all District Headquarters; 
iv. 	 Receipt and processing of an applicatJon forms, data entry and

• preparation of the database In respect of all applicants 
separately for each category of posts; 

v. 	 Question paper setting, design and printing of answer books 
and their safe custody and handling; 

vi. 	 Carrying out recruitment tests Including physical, written and 
oral tests, evaluation of answer papers, tabulation of marks; 

vii,. Publication of results of tests at every stage of the 
recruitment process; 

vi ii. 	 Dra.wing up of the merit lists as per the merit of candidates, 
ke:eplng in view the reservatr.on policy of Government of 
Meghalaya.. 

lx. 	 Ensuring absolute integrity of the entire process of 
recruitment. 

3. 	 IdentifiCation of Vacancies. 

The· Central Recruitment Board, in censultation with the Director 
General of Police __shall, by the month of November every year, 
ascertain and assess the number of vacancies that exist and are 
anticipated to occur In the forth comlhg year and shall, after tssulng 
necessary advertise.ments and giving due publicity, carry out the 
recruitment examinations including physical tests, written tests, and 
persenal interviews etc, and complete the selection proces·s before 
the end of January. 
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3.1. 1 Provided that in case of requirement of filling vacancies, the 
Central Recruitment s·oard may cond\,Jct recruitment at any time of 
the year. 

3.1.20nly the vacancies t.hat exist . and are anticipated at the time of 
recruitment, are to be filled up. There will be no waiting list of 
candidates, as per the directives of the Supreme Court. 

3.2.1. 	I n m~klng recr~itment to such post that requires the assistance of 
experts In any partrcular field, the Central Recruitment Board fs 
authorized to ·invite an expert. The appointing authority, if It 
considers the need of ·such an expert, may ·in timate to the Central 
Recruitment Board that an adviser should be appointed to assist the 
Board and the reasons for doing so. 'lihe decision of the Board lh 
this respect shall be final. 

4 . 	 Venues of tests for Recruitment 
For recruitment to fill up all the posts co¥ered In this .OM, the 
Central Recruitment Board shall hold written examination and other 
prescribed tests sintultaneously at two centers: one at Shlllong and 
another at Tura. 

4.1. 	 Candidates should be allowed to exercise their preferences as to the 
test centres. Candidates w ill be allowed to appear at the centre 
based on the preference indicated by the candidate in his 1 her 
application form and such preference of the candidate will appear 
on the admJt card. 

4.2. 	 It will, however, be qesirable to hold personal lntervieV< only at the 
State Headquarter~ so that uniformity and proper assessmer;Jt of the 
relative merit of the cqndidates, can be maintained. However, the 
Board can have two interview centres i.e. one at Tura and one at 
Shlllong a.fter obtaining permission from .th.e DGP based on :g;round 
realities. 

5. Advertisement for recruitment 
Th e member secretary of the Board shall be responsible in assessing 
the vacancy position as Indicated In para 3 above to be filled up in 
any particular year, and wlll be responsible for inviting applications 
from eligible candidates and processing the same. Wide publicity is 
to be given regarding the. proposed recruitment which shall include 
publication of the advertisement in the Departmental website, 



newspapers, local as well as at the State level and through the 
Employment ex:change. The .advertisement shall also be broadcast 
through the All India Radio and the DDK and it shall be lntlmated to 
the Heads of the various Social organizations of the Scheduled 
Tribes/ Scheduled Castes and also to the Deputy Commissioners and 
the Superintendents of Police aiJ the Districts. 

5.1. The advertisement ·will clearly state the eligibil ity criteria, the pattern 
of the physical and written examination and total number of 
vacancies In each rank. 

5.2. 	In order to attract ca·ndldates from interior areas, the Board witl1 the 
help of respective Superintendents of Districts, may consti tute teams 
to visit interior areas where the team may help the prospective 
candidates in filling up the application - forms etc. Wide advance 
publicity to be given about the visit of the$e teams. The teams may 
also counsel the prospective candidates about how to prepare· for the 
tests. 

5.3. 	The Central Recruitment Board shaH take steps for ensuring that 
application forms are distributed from all th.e designated Centres. 

5.4. 	ihe Police Headquarters will provide helplines to guide candidates in 
filling up the forms~ 

6. 	 Age : The following shall be the age requirement for applying to 
di'fferent posts =

(I) 	Un-Armed Branch Sub-Inspectors: 20- 27 years. 
(ii) Un-Armed Branch/.Armed Branch/Battalion : 	 18- 21 years . 

constable, firemen, driver firemen, Meghalaya 
Police Ration Organisation operators 

(iii)Fol lowers 	 18 - 27 years. 

7. 	 There will be a reraxation of 5 years for candidates belong to 
Scheduled Tribes/ Scheduled Castes. 

8. 	 Application Forms. 
Application will be submitted in the prescribed application form, 
which shall have the following features: 
i. 	 It will be designed on an OMR format In Eng.lish; 
il. 	 It will provide for taking both left .and r.ight thumb impre.sstons 

of the candidates; 
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iii. 	 tt shall have provisJ0n for affixing passport size photograph. 
iv. 	 It shall be accompanied with instruction booklet. 
v. 	 The instruction boE>klet will aim at: giving a comprehen:slve 

guidance· to the candida'tes In filling up the OMR apptlcation 
·forms. 

vi. 	 Along with the Applicatior:t form, the candidate will 'be required 
to submit photocopies of relevant certificates, details of which 
are to be mentioned In the Check list by the candidate. 

9. 	 Availability of Application Forms. 
9.1 	 The Central Recruitment Board will get the application forms printed 

and make these available through the offices of all District 
Superintendents of Pollee and other designated centres. Each 
application form shall be s.erlally numbered and shall carry a ptice of 
Rs. 50/ - (Rupees Fifty Only). 

9.2 	 Candidates will be able to obtain the standard appllcatibn forms on 
payment of Rs.SO only and no separ:ate receipt shall be lssued. The 
SP concerned shall account for all the application forms and their 
sale procee~s ~nd shafl send the sale proceeds and the unsold 
application forms to the Member Secretary, wno in turn sha,l'l 
account for all ·forms distributed and deposit the sale proceeds to 
the Government Treasury quoting the appropriate Head of Ac;co~nt, 
within 15 days from the last date for sale of the application forms. 

10. 	 Collection of Filled Application Forms: . 
All standard application forms are to be directly submitted to the 
office of the Member Secy, Central Recruitment Board at Shi!long 
office by post or t hrough hand delivery, on or before the specified 
deadline and a receiP.t acknowledging such receipt shall be issued 
by the Office of the Board. Appl ications can also be directly handed 
over to the designated officers, during the visit to Interior areas as 
provided ln pq-ra 5. 2 above. Officers receiving the application forms 
shall Issue a r~ceip.t acknowledging the receipt ·Of the application 
form. 

11. 	 Digitization of Application form 
Without dealing with the technical details of technical part of the 
TRP, it is Instructed that the OMR Applications will be directly fed 
into the system for data extraction and the data so imported will 
contain all the 'fields of information of candidates such as name, 
father's name and full address, date of birth, category, domicile and 
other detafls. 
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11.1 	A team· of. offl_cers will be entrusted witn the responsibility by the 
Central Recruitment Board to scrutinize and verify the docurne.nts 
submitted by the qmdidates with r.e.ference to the elig);biltty crltert~ 
.a.nd enter the data into ·thee-recruitment System. · 

11.2 	 The :E- Rec::ruitmerit Syste·m WHI automatically eliminate those 
candidates who are lneli~lble in te·rms ·of age; .edtlcatiohal 
qual'rficati'oris etc and also the duplicate tecdrd·s of those wh·o have
submitted more than one applfcation. 

12. 	 Admit Cards 
The Admit Cards will be g_ener.ated by, the E.Recruitment 'System in 
respe:<;t of C}ppl.itations which· fulfill all require111et1ts give.n in. th¢ 
appH~tlon forms and shall contain tnform.ation like the R0.ll No., 
tandidates.r Name,. Fa.ther's namer Addr~~' Date of E3irth:, .D9te., 
Time 9nd Venue Address. 

12.1 	The Central. Recruitment -Board will s-~nd the Admit Cards to =ei;ic.h 
candidate,. The information of admit carets will be uplo-ad~.d in the 
Me:ghalaya POIJ~e Departmental website in a downloadab~e .format 
(www.meghpdl.nic.in) . The, applic,a.nts wi'll be a.llowe.d to·. ch.e.ck: .the 
status of thejr applications from the website ·and pri.nt o:ut their 
admit card directly·From the website. 

12.2. The candidate will affTx h:ls recent pa~sport si.ze photo .on ,the tAdrnlt 
Card and atte:nd the· venue.with this admit card., 

PARTU 

13.. Conductof Rec::ruitment Eve.nts 

13.1. RE-(tRUITMENJ .TESTS ._TO THE pOSTS OF UB SUB~ 

INSPECTORS OF POLICE 

The Central Recruitment Board shall ascertain the total number of 
va.can.cles av.allabl·e for direct recru itment,. based -on the ru!e th?J.t 
50°/6 of the total strength of U.BSis shall. be earmarked, for 
promotlpns and 50°/o of the total strength shatl .be held 'b¥' direct; 
recr.ults, as ,per the pr.ovisi·ons of. the Megh~·laya P_oli.ce Act,. 2-0tQ. 

13.2.=The. edv~9tion QU:alifi~GJtlon, physic~! m-e~s.urement~ an~ ~rge 

requirements f.or re~ruitment to ·the ,p:osts of Unarmed Branch Sub
.Inspeetor of Police shall be as follows : 
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PHYSICAL MEASUREMENTS 

Height: 
Bachelors Degree In any Male - 157 Cm 	(ST including20-	27 

yrs stream from a Recognized other tribes of Meghalaya) 
University - 162 em (others) 

Female - 152 Cm (ST including 
, other tribes of Meghalaya) 

157 Cm (Others) 

~ Note: There shall be no 
mea.surement of weight and 
·chest.--- ._L .....-	
·

....~ ···. -··· ···-- ···--'----- ---- - - ------' 

13.3. The scheme of recruitment tests to the posts of .Sis indicating the 
maximum marks for each event, shall be as follows : 

(l) 	 . Phys·ical Efficiency Test 100 Marks. 
(ii) Written Examination 	 300 Marks. 
(iii) 	 Interview so Marks. 

Total maximum marks 450 Marks. 

13.4. Verification of documents to be carried out on the day of 
physical measurements and physical -efficiency tests:- It shall 
be compulsory for aU the candidates to bring to the venue of 
recruitment the following documents in original: 

1. 	 Admit card ; 
ii . 	 Certificates i,n original, of which Xerox coples were submitted 

with the application form and other certificates and supporting 
documents as mentioned elsewhere In this ~M. 

iii. 	 Candidates wil l be allowed access into the recruitment venue 
only after completing the preliminary verifi.cation of these 
documents by a representative of the Board. 

13 .5. Scrutiny of documents 
The Central Recruitment Board shall depute te·ams o.f officers to 
verify all the original certificates of the candidate and check whether 
the candid·ates fulfill all eligibility criteria 'for the post. 
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13.6. All 	Recruitment events shall be fu lty video recorded and the COs so 
genera~ted will be stored in safe. custody along with other documents 
relating to the. recruitment. 

13. 	 Phys.ical Measurement Tests : 
It shall be the part of t~e TRP process that the height 
meas.u:rements of the candld.ates will be captured by the height 
Machine and those values will 'be entered i.n the E Recruitment 
System. 

14. 1. The candidates who do not meet the standards of minimum physical 
measurement requ irements as prescribed in this OM wil l be rejected 
and fUrther test events of such rejected .candidates will .not be 
conducted. 

14.2. The 'rejected' slip generated by t he computer system for such 
rej ected candidates will be issued to the candidates. 

15. 	 Registration and Authentication of Candidates 
After the Physical Measurement Test, the candidates will be 
required to register t hemselves at the PET re9istratlon counters at 
the venue of recruitment , where the biometric data such as 
candidates' fing.er prints In respect of each candidate ·wnl be 
captured by the bio.,metrlc application softwa·re and b-efor~ the 
Phy·sical Efficiency Test, the candidates'· biometric profl'le will be 
verified . Only candidates successfully verifled will be allowed for 
Physical Efficiency Test. . 

. 
15.1. The verlfi'catlon of the biometric profile w.lll be done at the tim.e of 

final medical examination. 

16. 	 Timing Equipment : 
Each candidate will be Issued with a lockable Radio Frequency 
Identifi.cation (RFID) tag, to be tied to his leg.. The automated 
timing equipment based on RFID technology wil l be geared to record 
start time, f inish time and net time of all runners individually and 
generate a database. 

16.1. Th~· result of those who successfully c,omplete the race within the 
stlputated time wi ll be printed out by tl1e system which will also 
generate a daily list of successful candldates in the PET. Those wt\o 
do not finish the race within the minimum prescribed t ime wi ll be 
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Issued a rejection letter and they will not be allowed to particip.ate In 
other subsequent recruitment events. 

16.2. The Central Recruitment Board will publish the result of the race 
conducted on each day on the Notice Board and the Departmental 
website. 

17. 	 Physical Efficiency Test (PET) : 

17.1. The Physical Efficiency Test shall carry a maximum of 50 marks. 

17.2. Candidates will be required to reg ister themselves at the earmarked 
registration counters, where their blometr.ic data will also be 
recorded. 

17.3. The events i.n the Physical Efficiency Tests wlll consist of a 1.0 Km 
race for mal.e candidates and a 5.5 km race for female candidates1 

and shall carry marks ;as· indicated 'below.: 

17.4. MALE CANDIDATES WILL BE REQUIRED TO QUALIFY IN A 10 (Ten) 
KM RACE IN 60 MINUTES OR LESS. MARKS ASS1GNED ARE AS 
FOLLOWS: 

TIME in 
minutes 

44.0 
and 
less 

44.01 
to 45 

45.01 
to 46 

46.01 
to 47 

47.01 
to 48 

48 .01 
to 49 

49.01 
to so 

SO.Ol 
to 51 

MARKS 100 
m~rks 

97.5 
marks 

95 
marks 

92.5 
marks 

90 
marks 

87.5 
marks 

85 
marks 

82.5 
marks 

57.01 58.0153.01 54.01 55.01 56.01 59.01 60.01 
to 52 

52.0151.01 
to 54 to 55 to 57 to 58 ~0 59 to 60 minutes 

or more 
to 53 to 56 

72.55 70 67.5 65 62.5 0 marks 
marks 
.ao 77.5 75 60 

marks. marksmarks marks marks marks marks marks 

17.5 	 FEMALE CANDIDATES WILL BE REQUIRED TO QUALIFY IN A 5.5 
(five and half) KM RACE TO BE COMPLETED 1!\: 40 MINUTES OR 
LESS. THE MARKS ASSIGNED ARE AS FOLLOWS: 

TIME in 23.01 24.01 25.01 26.01 27.01 28.01 29.01 30.01 
minutes to 24 to 25 to 26 to 27 to 28 to 29 to 30 to 31 
MARKS 100 97.5 95 92.5 90 87.5 85 82.5 

marks marks marks marks marks marks marks marks I 
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.,..__,. 

31.01 
to 32 

32.01 
to 33 

33.01 
to 34 

34.01 
to.35 

35.01 
to 36 

36.01 
to 37 

37.(ll 
to 38 

38.0'1 
to 39 

39.01 
to 40 

40.0.1:-1 
Minutes 

or ~ 

more ' 

80 
marks· 

77.5 
marks 

75 
marks 

72.5 
marks 

70 
marks 

67.5 
r.narks 

65 
marks 

62 .5 
-marks 

60 
mar ~ark~ 
ks 

. 

. 


17.6. 	 The TRP procedure will be geared to electronically record the race 
tlmlng in .respect of every candidate, Individually. 

' . 
17.7 	Those candidates who do not complete t he race within the tirhe as 

prescribed above, wtll be eliminated automatically and they will not 
be allowed to participate in the subsequent events of the 
recruitment process. 

18. 	 Conduct of Written Examination 
18.1 Only t hose candidates who qualify in the Physical Efficiency Test will 

be allowed to appear at the Written Examination which will be 
conducted at the time, venue and date to be notified by the Central 
Re<::ruitment Board . 

18.2. The written examination for recruitment to the posts of UBSis shal l 
Include both objective type and long Qnswer questions. 

18.3. The fol'lowing shall be the scheme and supjects of written 
exan1inatlon for recruitment to the post of Unarmed eranch Sub
Inspectors of Police: 

' 

Subject Marks 
r-· 

Duration of 
examination 

Paper I - General English - 150 9.0 minutes 
Including precis writing, essay 
writing, drafting and r 

questfons on grammar 
Paper II- Elementary 50 30 minutes 

l Mathematics, powers of 
reasoning and Elementary. 
Science 
(multiple 
based) 

choice I OMR 

Paper-III- General knowledge 100 60 minutes 
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I (multiple 
_based). 

choice I I 
n ' I 

i8.3 .t A total time penoo of 180 mfnutes (3 hours) wiU be ~lloyv_eq >fbr 
·c;:ompleting al.l fhe tn.ree p~pers. 

18.;l .ii. Paper I - Qu~sti.oris in the English Peper, whiQh is· e·xpected' to test 
the lan.gu.age and· drafting ski'll:s. of the candieiiates1 will: :h~ve both 
descriptive and mwJti,ple choice questions and shall be eval.u.at~d 
manua.II.Y. Paper li and Paper IU w.ill have :!!mly multiple :G:hoice 
questions, and wjiJ be on an OMR format. Evalu.ation of Pape'rs 11 
and III will b.e·done ·electrontcally . 

HLLH. 1t shaH be the respons.ibility of the Chairman of tne Centrai 
Retr.ultment Board to ensure the security :and, integrity of the 
(i;!uestron papers. The questl~n papers as wel'l as all the a:r1sw.er 
s.erlpts· shall be stored under lock c:m.d key In th~e DGP's office arid 
kept uh.der gu.ard. The procedure being fo'llow.ed shall be recorded 
and ·conveyed to the DGP and Pri·ncipal ·S.ecretary (Hom.e) . 

18'.3.Jii. Evatuation ..of answer scripts shall l;>'e· done centrally ·at the 
conference room of the D.GP1.s office, by a team of officers to be· 
h~ndplcked fbr the purpose by the Chairma·n Retrultm.ent Board. 
The answe·r s.cripts- shafl be: shuffled b~f.ore they are distrlbt.Jted to 
indlvidua.l officers fbr evaluation . 

18.;3-.iv. No outsiders Including ~ny Pollee o'fficers r.~ot connected with the 
recru·itment process. shall be permitted to Visit the venue duri'ng 
the course of the evaluation. 

1$'.3'.v. All possible effortS sha,ll be made to ·ensure that the an.swer scripts; 
are eva lyat~d lh an o(?j'ective manner. 

.18.4. Th.e maJSks obtained by e~·ch candJdate sh.o.u.ld be tabUI,ateo and 
entered i.nto the databq.se, There $hall be a process of ·scrutinizing 
the.se entri:es to ' the· satisfaction of the Central. Recruitment Boa·r:d. A 
hard copy o.f the,data shoul:d be signed by memb'ers of the Board on. 
the same day. 

19. Prepa·ration of short list of .candidates for interview and 
personalltv te!L 
19.1. 	 B'ased on the t0tal marks scored by the Garidldates in· the 

physical efficlenqi, tests and written exafnl'nation,. the CRB shal,l 
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prepare a short list of candidates for the interview and personality 
test. 

19.2. The total number of candidates to be called for interview shall b·e 
two times the total number of vacahcies belonging to each category 
of candrdates, based on the: reservation policy of the State 
Government. 

20. 	 Personality Test. 

20 .1. The maximum marks allotted for personality test is SO. 

20.2. The Interview Board will consist of 5 mem·bers and the Member 
Secretary of the Central Recruitment Board. 

20.3. 	Each candidate will be separately ass_~ssed by each member of the 
Board on a scale of 10, on the following attributes : 

1. 	 Physical appearance and personality. 
II. General awareness 

ill. Presence of mlhd, alertness, leadership qualities. 

iv. 	 Co'mputer knowledge and related qualifications, if any. 
v. 	 Communication skills. 

20.3.i . After lntervi~wing each candidate, the Chafrman will add up the 
marks assigned by each Board member and average the marks 
received by the candidate. and announce the same to all members 
of the Boar~ and also record the same on the running sheet. 

20.3.11 	 Each Board r:nember should' keep a record of the marks 
assigned to each candidate and sign the sheet and hand them 
over to the Chairman of the Bo.ard. 

20.3.11i. The records so generated on each day of Interview as well as 
the computers used for the purpose will be kept in the DGP#s 
Office under lock and key, by an officer to be specffically 
designated by the Chairman. 

20.3.1v. All Computer records and data bases shall have one back up 
and shall be kept on a different computer, specificaHy assigned for 
.the purpose, following all safety a.nd security preca.utions. 
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21. 	 Bonu• Marks 

21.1 	The following categories of ·candidates shall be -awarded bonus 
marks mentioned against each·; 

~S~N~I .. S.peclal. Cat~go_ry _.....____ ------ ---· - . .~~~~! -- 
, M~~ rl=·- Home Gua~ds Volunt~ers - --- ------ - --- - --· -- ·· ...... ...- -S-

12 --~ Holder of.~·-·8·-~or 'C' c~·rtrficat~-~f :N-~'t'io-~~1 Cadet T-· 5 · 4Corps 	 ;
tf·3_ ·.... 	 ~hlldr~~- ;~_-.n~n~-g-~z~tte~, pollee p~rs~~~~L. :~~--: . _~-- - :~- ~ -__---~- ____ 
4 	 Eminent spurts·persons who: have repre.sent,e·d the 5 

Stpte at the n~tion:al level j 
'--~: 	 .-.-- ,···· -·--~-··- .. . ·:: ... ~ ••.~ - ' - ' :: - -:: • - .•·"'<:: 

21.1.i. All cla)ms for bonus marks. should be indicated ln th:e application 
form ano supported W.ith copres of documents irt support of such 
claims. 

21.1.ii. 	 Original certlficates. from -the competent authority shall be 
p·ro'duced by the candlctates dafmlng bonus ma.rks, to verify the 
el:l.gtbil.ity of candidates to the.se. clqlms. 

21.1.111. The .el'igib'ili.ty of a·c;:5ndid~te for bon[us marks shall be deci.ded qy 
the Interview Board, after satisfying its-elf !Pf the Qenu.inenes.s of 
the cla_irh rnade and ttre documents produced. 

21.1.1v. The bonus marks shall be sh.own. separately ~:nd added -to the 
total m:arks s.ec:ured by the. candidates' i'n ·the P'ET, written 
examination and Fnterview. 

22. 	Medical T.est: 
22.1 	 M~dical test wHI be co'nducted hi resp.ect of all candidates lfiho have 

quali.fied Jn the Written Test. 

2·2.2 	No person sh.a.ll IJ.e appointed From the merit list unless he is found· 
physically 'fl't ano the medi.cal doctor certifies that the~ candidate is 
-free from th~ following defects: (1.} Any d.ebil.itatl'ng diseases wh·ich 
.t)ccording to the .Qoclor wfll fmpede the fun0tionir:~g of the can<;fld·ate 
as a po·Jic.e officer, (li) Knock knees, (ii'i) Bad eyesight, (iv) Any 
oth.er defects in the body. 



i • 

22.3 	The medical e~ami.nation must be made acc;ordlng to the p.roced!Jre 
as prescribed at An~exure-I, and report ·of the Mediq~l 6o~rd shall 
be .obtained"oefore appointment. 

~2.4 	 No fee.s w.ill be paid by any candi.da.te for medical examination. 

2l·. 	 Merit List of .$ucce.ss.ful candidate$ 

43.1 	The fina.l m~rit li.st .of ·cand.idates ·wi.ll 'be generated. b·ased' on the 
total marks obta·ine:d by each candidate in t.he (1): P>hy:sica:l Test 1 (II} 
Written Examinati.on a.ncl t.he (iii) ·Personality Test cum Intef'vle.w 
and (lv) B.onus marks entitle<J, if any; .as per Rule 21 above. 

23.2. In cas.e m.o.re than' one candidate ·secure th'e same number of 
marks·, their inter s-e seniority will' be d.ee1ded' based on the date of 
b:ir.th, the older :one bel.ng senior to the younger. 

2'3.3 	 The TRP system shall be ehable.d to .generate .a final· Mer-It List for 
.the Candidates automaticall¥ on the basis of the .data captured and 
stored by it Wh:ile ass.e:-ssing fhdivldual performance on the above 
b'aSi's artd also based on the predetermined Reserv9tion Poll-ey and 
the rules. framed .there undEir by tiTe State Government. 

23.4. The final llst of names ·df candidates in orcter of merit shall be 
prepared and published by the Cen~ral Recrultment 13oarq .on the 
Departmental website/ after ·due scrutiny, w.Jthio l4 hours of the 
com'p.letion of interviews. . 

23.5. T.he Merit List shall be valld for a perloo of one Y!ear w.ith effect fr:o-m 
the date of lt.s ·approva~l by the Government. 

23.6 	The Central Recruitment B·oarQ shall forthwith :send the ·fin.al merit 
llst to the Director General of Pqlicer w:ho shal.lr .forthwith,. forward 
.the final list to th.e Gpvern.ment in ·the Hom.e (Pollee) De.partrnent 
seeking ·approval 'for making app:orntment. One advanced copy of 
the final merit l'ist shall be sent by the ·chairman, Central 
Recruitment Board to the Chief Secretary wh'ile fa·rwarding tp the 
Director General :o.f Poli.ce. 

23.7 	The M·erit Ust forwarded by. the Bo.atd and a·pproved by the 
Gove·mment shall. b.e strictly follow:.ed by the appointing authority 
whl:te making .appointment& in actor'dan·ce with the employment 
.policy. 
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23.8·. Copies of the datC1·Pases pr~pared !n connection with the reqnjltment 
shall also be .furnl$hed to the Government in the Home [Polke} 
Department immediately. 

PART ill 

24. 	 RULES FOR TtfE RE.CRUITMENT TO THE POSTS OF 
CONSTABLES AND EQUIVALENT.RANKS 

1. UB POSTS - · UNARMED, BRANCH CONSTABLES, _F:JiREMEN. 
DRIVER FIREMEN,MPRO OPERATORS, M'ECHANICS, IRBN 
OPERATOR CONST~BLES 

2. AB POSTS ~ ARMED BRANCH CONSTABLES, BATTALION 
CONSTABLES, DR.lVER' CQN$TABL_E·S,HANDYMEN,MPRO GD 

. . ' . . 
,O.NSU\BLES AND F.OLLOWERS IN DISTRICTS AND IN 
BA1TALIO.NS, 

24.1.. The following sh·all be the eligibility cri'terl~ for re~ru·itment to 
various :posts : · 

unarmed Br~nch Constable /Ftremen /Driver Firemen /IRBN 
Signa~ Operators, MPRO Operators, Armed Br~ncl'\ Constables 
I aattali.on CQnstc;~blestDrive Con$~ble/MeehanicsjFollowe.rs 

~L:-~ . . RAN·K·- - . - -A.-GE_._·'TE_DUCATI.o'NAL I PHYSICAL. . .., 
Nb IQUAUFICATIO i MEASUREMENTS 

1 I N .i-- '.- - ·- - · 'l .. . - - ·~ ·-· ... . .~·-------; 
· 1. 	 Unarmed 1 18 to 21 · ~ 10+2 (Pa~ss·ed) . ' Height:

: . 

Branch years. ; 'l Male (ST 
Constable 1 	 1 
Fi'remat1 /Driver ·1 
FM/ MPRO I 
QperatOr/IRBN 

·Signal 

Operators/ 

Mechanics 


f---+---,	..,-------1--·--- --·- ·--- - - .. 

.2. Armed .aranch Class IX 
-constatD'te. / .18. toil· 
 tp.assed) 
Driver .. __yearsI 1


i.ncluoing Other 
tribes .of 
Meghalaya}- 157 
em 
Male (Others) 
162 Cm 

Fernale (ST 
lncludlng_ Other 
tribes of 
Meghal&ya} - 1S.2 . 
' -• '' .. ~- ~-· • . • • _I 



Constables·, 
Handyme.n., 
Battalion. 
Cohs.tables 

Including IRBf\J 

i 
1·- Cm 

Female (Others) 
157 Cm 


l! 

Note: There shall 
+-c_o_ns_t_;a_b._le_s_ ·· ~ -~-~-"-j be no . ~--+-~-~~-·_,_

3. Followers 18 to 27 Class V ~- me.asuremt=nt of 

·'-------'----y_e_a_rs_ _,___ - -=~p~ss:~c;l) .weight and che.st 

24.2. 	 While women c~ndldates will b~ permit.ted to apply and .compete 
equaHy with male Qa.trdidates for an po.sts .of U·6 Constables an.d 
M'PRO eperators, selection ·of women cand"id:ates in the Armed 
Branc.h WOI.J id be l.imited to ~ ma_xlm.um of' 4S'% of th.e total number 
oJ va.ca.nCies. 

24.3. 	A.sc~tain.ing the flU~Xo~ber of va~ancies a.nd advertisements 
etc~ 

The Centr~:l Recruitment-Board sh·all as.certain the total number of 
vacancies .available for recru.itme:nt te ea.c.h of the a.bove c_attegoties 
·~.f posts, as; described above and also includ.e such \lacimci€s as are 
anticipated- during· the next one year. Thes.e numbers shafl be 
determined and finalized in consuftation with :the D,irector G.eneral of 
Pollee. The-CRB :shall inltfate the reeruitment process by notifi<tation 
of the adve-rtisement, 'in the ma:nnet described In the frrst part of 
'this Office Memorandum. 

24.4. The schen1e of recru'itment tests to the .UB post s ; of UB 
Con,stables·, Firemen, Driver Firemen, Mech.anlcs,IRBN Si.gnal 
Operators and MPRO Operators shall be as foiiO'Ws· : 

1. Physica 1 Efficiency TestS 100 marks 
2. Wr[tten Examination 300 marks 
-3 . ~nterview 50 marks 
4. Tota.l 4SO mgrks 

24.5. The following shall be the scheme for .th~ written ~xaminatL0ns far 
.selection· of Unarmeo Branch Consta'ble I Fireman /Driver F.M/ MPRO 
Operator/lRBN Signa'l Operators/ .Mechanics : 

Subject Ma:rks Dur-ati.on 
examtnation 

of 

Paper r  English l.angua.ge 10'0 30 rnJnu·tes 

: 



..· 

Grammar and usage 
(multiple choice I OMR 
based) .. 
Paper II- Elementary 100 30 minutes 
Mathematics, powers of 
reasoning and Elementary 
Science 
(multiple choice I OMR 
based) 
Paper-III- General knowledge 
(multiple choice I OMR 

100 30 minutes 

based) 

24.6 	The scheme of recruitment tests t o the AB POSTS - posts 
of Armed Branch Constables, Battalion Consta.bles, 
Handymen and Driver Constables shall be as follows: 

1. Physical Efficiency Tests 200 marks 
2. Written Examinati-on 200 rnarks 
3. Interview s-o marks 
4. Total 450 marks 

Note: There shall be no written tests for followers. Only trade test of 50 
marks will be conducted by t he Board . 

24.7 	The following shal l be the scheme for the written examinations for 
selection of AB Constables, Battalion Constables, Handymen and 
'D'rlver Cons~ables: 

Subject Marks Duration of 
' examination 

Paper I - Test of elementarv 200· 60 minutes 
knowledge of English, Basic 
Arithmetic and Basic General 
AWareness. 

[
(multiple choice I OMR 
based) 

25. 	 The distribution of prescribed application forms, their submission 
and processing shall be on the same lines as provided In the f irst 
part of this OM. All eligible appllcan'ts shall be Issued with Admit 
Cards as per procedure described above and shall be called for the 
physical me.asurements and Physical E_fficiency Tests. 
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26. 	 Verification of documents to be carried out on the day of 
physical measurements and physical effiCiency test.s :- Tt shall 
be compulsory for all the candidates to bring to the venue of 
recruitment, the following documents In the original: 

1. 	 Admit card of the recruitment; 
11. 	 Certificates In the original of which Xerox copies were 

submitted with the application fQrm and other certificates as 
mentioned elsewhere in this OM. 

iii. 	 Candidates · wlll be permitted inside the test premises only 
after completion of the preliminary verification of these 
documents by a representative of the Board. 

27. 	 Scruti.ny of documents 
The Central Recruitment Board shall depute teams of officers to 
verify all the original certificates of the candidate and check whether 
the candid~tes fulfill. all ellg.lbil'ity criteria for the post. 

28. Physical Measurement Tests: 

28.1. It shall be the part of the TRP process that the height and weight 
measurements of the candidates will be captured by the height and 
Weight Machine and those values will be entered in the E 
Recruitment System. 

28.2. The candidates who do 	not meet the standards of minimum height 
tequirement as prescribed in this OM will be rejected and further 
test events of such rejected candidates will not be conducted. 

~ 

28.3. The 	' rejected' slip generated by the computer system for such 
rejected candidates will be issued to the candidates. 

29. 	 Registration and Authentication of Candidates 

29.1. After the Physical Measurement Test, the candidates will be 
required to register themselves at the PET registration counters at 
the venue of recruitment , where the biometric data such as 
Candidates' Finger Prints in respect of -each cand'idate will be 
captured by the a bio-metric application software and before the 
Physical Efficiency Test, the candidates' biometric profile will be 
verified . Only candld~tes successfully verified will be allowed for 
Physical Efficiency Test (Race) . 
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29.2. The verification ·of the biometric profile will be done at the time of 

Frnal M'edical t:xaminatlon . 


30·. 	 Trming. Equipment: 

.30.1. Eaali ·candidate will be ·issued with a lockable Ra~:li'o Frequency 
Identfficatlon (RFID) tag, to be tied to hls leg . The automated timing 
equipment bas~d on RFID technology will be ge9red to retor.d sta.rt 
tlme1 finish time and net time of all runners indiVidualty and generate 
fl database. 

30.2. The re:sult Qf those who ·succ~$sfully cqmplate the race within the. 
sti,pulat~d time will be printed out by. the system, whic!1 wiH also 
generate ~ da,i'ly :list of successful ca.ndldates In the PET. Tho:se who 
do not fini.sh the race within the rni·nimurn prescribed tirne wil'l be 
issued a rejectton letter .and theY will not b'e a:llowed to participate tn· 
other subsequent recruitment events. 

3.0.3J The Centra.l Recn.JJtment Board wlll publish t .he result of th·e· ra<;e of 

eaGh day on the Noti.ce Bo.ard and. the Dep,artm.e.n.tal website. 


31. 	 Physical Efficiency Test {PET) : 

31.1. 	 candidates would be required to re-gister themselves at th~ 


earmarked registration 'co·untet's w·he're they would be photo'graphed 

and their biom.etrrc data wl1Lals6 be re.co.reed. 


31..,3. The events in the Physical Efficiency T~sts will have the foUowing 

_ components and will ~arry m.arks as indicated below : 


31.4. 	FOR UB POSTS~ MALE CANDIDATES ·.wrLL ·SE REQUIRED TO 

QUALIFY IN ;A 10 {Ten) Kf\1 RACE IN 60 MINUTES OR LESS. MARK$ 

ASSlGNED AREAS FOLLOWS: 


" 

TIME 
ln 

44.0 
and 

4'4.01 
to 43 

45:01 
to 46 

46.01 
to 47 

47 .01 
to 48 

48.01 
to 49 

49 .01 
to 5'0 

50 .01 
to 51 

minut less 
·es 
MARK 
s 

10.0 
mark 

97.5 
mark 

95 
mar-k 

9'2.5 
mark 

90 
mar 

87.5 
rl'larks, 

85 
marks 

82.5m 
a·rks 

$ :s s s 
.. 

ks 



51.0 52.01 53.01 54.01 55.01 Sp.01 57.0 58.01 59.01 60.01 
1 to to 53 to 54 toss to 56 to 57 1 to to 59 to 60 minutes 
52 58 or more 
80 77 .5 75 72.55 70 67.5 65 62.5 60 0 marks 
mark 
s 

mark 
s 

mark 
s 

mark 
5 

mark 
s 

m;;trk 
5 

mar I ~ark
ks 

marks 

31.5 	FOR UB POSTS, FEMALE CANDIDATES WH...L BE REQUIRED TO 
QUAUF¥ IN A 5 .5 (five and half) KM R.ACE TO BE COMPLETED IN 40 
MINUTES OR LESS. THE MARKS ASSIGNED ARE AS FOLLOWS: 

TIME 23 .01 24.01 25.01 26.01 27.01 28.01 29.01 30.01 
in to 24 to 25 to 26 to 27 to 28 tQ 29 to 30 to 31 
minut 
es 
MARK 100 97.5 95 92 .5 90 87.5 85 82.5 
s mark mark mark mark mar marks marks marks 

s s s s ks 

31.0 32.01 33.01 34.01 35.01 3"6.01 37.0 3S.Oi 39.01 40.01 
1 to to 33 to 34 to 35 to.36 to 37 l to to 39 to 40 and 
32 38 above 

80lmar 
ks 

77.5 
mark 
s 

75 
mark 
s 

72.5 
mark 
s 

70 
mark 
s 

67.5 
mark 
5 

65 
· mar 
ks 

62 .5 
marks 

mlnu~es.. 
60 0 
marks' marks 

.. 

. 
I 

31.6. FOR AB POSTS, MALE CANDIDATES WILL BE REQUIRED TO 
QUAUFY IN A 10 (Ten) KM RACE IN 60 MINUTES OR LESS. MARKS 
ASSlGNED ARE AS FOLLOWS: 

TIME 
in 
minut 

44.0 
and 
less 

44.01 
to 45 

45.01 
to 46 

46.01 
to 47 

47.01 
to 48 

48.01 
to 49 

49.01 
to 50· 

<-' 

50.01 
to Sl 

I 

~ARK 
s 

200 
mark· 
s 

195 
mark 
s 

190 
mark 
s 

185 
mark 
s 

180 
ma.r 
ks 

175 
marks 

170 
marks ::J. 

51.0 
1 to 
52 

52.01 
to 53 

53.01 
to 54 

54.0 
1 to 
5.5 

55.01 
to 56 

56.01 
to 57 

57 .0 
1 to 
5.8 

58.01 
to 59 

59.01 
to 60 

60.01 
minutes 
·or more 
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I 
... 


160 
mar 
ks 

155 
mark 
s 

150 
mark 
s 

145 
mark 
s 

140 
marks 

135 
mark 
5 

130 
mar 
ks 

125 
mark 
s 

120 
marks 

0 
marks 

- -  -

31.7 	FOR AB. POSTS, FEMALE CANDIDATES WILL BE REQUIRED TO 
QUAUFY IN A 5 .5 (five and half.) KM RACE TO BE COMPLETED IN 40 
MINUTES OR LESS. THE MARKS ASSIGNED ARE AS FOLLOWS: 

TIME 23.01 24.01 25.01 2.6.01 27.01 28 .01 29.01 30.01 
In to 24· to 25 to 26 to 27 to. 28 to 29 to 30 to 31 
minut 
es 
MARK 
s 

200 
mark 
s 

195 
mark 
s 

190 
mark 
s 

185 
mark 
s 

180 
mar 
ks 

17.5 
marks 

170 
marks 

I 

165 
marks 

~1.0 32.01 33.01 34.01 35.01 36.01 37 .0 38 .0 1 39 .01 40.01 
1 to to 33 to 34 to 35 to 36 to 37 1 to to 39 to 40 and 
32 38 above 

minutes 
160 155 150 145 140 135 130 125 120 0 
mar mark mark mark mark mark mar marks marks marks 
ks s s s 5 s ks 

31.8 	The TRP procedure will be geared to electronically record the race 
timing of each candidate lndividua·lly. 

31.9. Those candidates who do not complete the race within t he 
maximum permitted time as prescribed above, will be eliminated 
automatically and they will not be allowed to participate in the 
further recruitment process. 

32. 	 Conduct of Written Examination 

32.1. Only those candidates who qualify in the Physical Efficiency Tests 
will be allowed to appear at the Written Examination which will be 
conducted at 'the time, venue and date to be notified by the Centr al 
Recruitment Board. The dates and venues shall be puplished in t he 
Newspapers and on the Departmental website. 

32.2. The written examination for the UB posts shall comprise of three (3] 
papers comprising of Eng'list1 Gtammar and usage, Arithmetic 1 
Elementary Science and General Knowledge. Each paper shall carry 
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100 marks and the maximum marks for all the wrttten papers 
together shall be 300 marks. 

32.3. All question papers will be set o.n multiple choice basis and OMR 
pattern . 

. 

32.4. The written examination for AB Constables and other AB posts shall 

.consist 	of one paper only, comprising of elementary and basic 
knowledge of Eng lish, Basic Arithmetic and Basic General 
Awareness. This paper will' be on multiple choice I OMR basis. 

32.5. It shall be the responsibility of the Chairman of the Central 
Recruitment .Board to ensure the security· and integrity of the 
question papers cum answer scripts. The,se documents· are to be 
stored under lock and key In the DGP's Office and kept under gua-rd . 
The procedure being followed shall be recorded and conveyed to the 
DGP and Principal Secretary (Home). 

32.6. Multiple sets of question papers shall be set to avoid predictabitlty of 
questions. The questions paper shall be set by an officer to be 
nominated by the Director General of Police (DGP) and the 
Chairman Central Recruitment Board who both Will maintain secrecy 
and it should be got printed following all requirements of 
confidentiality. 

33. 	 Preparation of short Hst of candidates for interview. 

33.1. 	Based on tl;le total marks scored by the candidates in the {i) 
physical effici.ency tests and (II) written examination, the CSB shall 
prepare a short list of s;andidates for the Interview. 

33.2. The total number of candidates to be called for interview sha.ll be 
1.5 times the total number of vacancies belonging to each category 
of candidates, based on the reservation policy of the State 
Government. 

34. 	 The maximum marks allotted for interview is 50 (out of a total of 
450). 

34.1. The Intervl'ew Board wil l consist 	of 5 members and the Member 
Secretary of the Central Recruitment Board. 
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34.2. 	Each .candidate will be separatel'y aS·f;i~seo by each· member of the 
Board on a scale of 10', on the fQIIowlng attributes : 

I. 	 Phy$1cal appearan<;e and personality. 
ii. 	 Gener;;JI awaremes.s. 
vi.. 	 Prese.nce o,f m.indr <;Jiertne~s, leaders.hip q.u.alities. 
vii. ComplJ,ter knowled.ge and related qualifications, if any. 
vi,ii, Commu,nfcation skflls. 

34.3 .i. 	After lnter.v.lewlng each candidate, the Chairman wrJI add up the 
mar.ks .assl.gn,ed · by· each '6oar.d Member ahd averag¢ the marks 
received: by th_e candidate a.n'd .announce the same to .an mem.be.r~ 
-ef the Beard and als.o re:cord the s~·me on the running she~t. 

34.3.Ji E.a.ch Bo.ard member v·illl keep a record of the marks assigm;d 
to each candidate and sign the sheet and hand i~ ov~r to the 
Chairman ofthe Board. 

34.3.iii. The records so generated on each day of inter-View ~ wen a.s.· . 	 ' 

the computers: used for the purpose will oe kept in the DGP~s 

Office 	 under l'ock and key, by an officer to· be specificany 
designate<;J by the Chairm·~n. 

s4.3.iv . All computer records and c!-ata bases sha·ll have one back up 

:3-5.1 

t 

and' shall be kept Qn a ·d ifferent computer, specifically as.si.gned for 
the purpose, .following all s~fety ar:1d security precautions .: 

The following catego":'ies of :ca.nd·idates shall be awer.cfed bon.us 
marks r:m·e_ntioned ·against ·each: 

-
SI.No·. J Special :Cate.go.ry 	 N0.. .of I 

'·•'l Bonus 
M:arks .r--'"·-""j H'ome Guard~ Volu~tee,,;s·-- .. -. - - . -·- ..._.... 5 

: . 	 ~· - •• ~-----· · - - · - ;. •;J, • •• •,!.. ,_~.- _.. --'.11 

2 iHolder of a 'B' and '·C' certificate; of Natkmal i 5 

.·.- · ~· cae~t__c~rp~-- __ _ _, _ ·~ . _ 
3 'IChildren of Non_=._~az~t!_ed poli~e per~o~~~~- __,__ _ _ ..._ .5 
4 	 .I Eminent sports persons who have r~presen.ted . , . 5 

the State at the natlonal level 
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35.2. 	 All claims for bonus marks ~hould be indicated In the application 
form and supported with copies of documents in support of such 
claims. 

35.3. Original certfficates from the competent authority shall be pr9duced 
by the candidates claiming bon'us marks, to verify the eligibility of 
candidates to these claims. 

35.4. The eHglblllty of a candidate for bonu.s marks shall be deci·de.d by 
the Central Recruitment · Board, after satis.fying itself of the 
genuineness of the claim made and the documents produced. 

35.5. The bonus marks shall be shown separately, and .added to the total 
marks secured by the candidates In the PET, written examin·atlon 
and interview. 

36. Medical Test : 

36.1. Medical test will be conducted only In respect of all candidates who 
have qualified In the Written Test. 

36.2. No person. shall be appointed 	from the merit list unless he is found 
physically fit and the medical doctor certifies that the candidate Is 
free from the following defects: (I) Any debilitating disease which 
according to the opinion of the doctor Is likely to Impede the 
candidate's functioning in .the Pollee Department, (li) Knock knees, 
(Iii) Bad ·Ey~slght, (iv) Any other defects jn the body. 

36.. 3. The Medical examlna~lon must be made a.ccording to the procedure 
as prescribed at Annexure-!, and report of the 1'1edical Board tb be 
obtained before appointment. 

36.4. 	No fees Will be paid by any candidate for medi.cal. exe1mination. 

37. 	 Test for Specialized jobs : 
The Central Recruitment Board will conduct specific trade tests of 
qualifying nature for the selection of drivers, mechanics., handymen 
etc. The format of such test will be designed by the Central 
Recruitment Board. Only those candidates, who have come within 
the qualifYing zone as per the merit list, will be subjected to these 
tests. 
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38. 	 Merit List of successful ca·ndidates 

3'8.1 The final merit list of candidate.s wm be generated b.ased on the 
total marks o·mtalned' by each candidate ·in t.he (l) Physiear Test, (i.i) 
wrrtten Exami·natlon (nJ) rnterv.i.e.W and the (iv) Bonus marks 
e·ntitl.ed, if any, as p.~r Rule 30 .above. Fm~ Fo.ILow.er:s rt will be 
generated 'based on the total matks ob.ta·tned by eaeh candidate in 
the (I) Physleal Test, (H) Trade Test (li'i) Interview· and ·the (Iii) 
Bonus ma-rks erttrtled, If any. 

39:.2. In c::a.se more than .one candldate secure the same number of 
mc;~rks, thefr inter se seniority will be decided based or.t th·e date of 
birth, the older on~ being senior to the younger. 

39.3. The TRP ·system shall be enabled tp generate -~ final Merit List for 
t.he._c;;angidates 9li.tomatically on the basis of the data captured and 
st.ored by it. while assessing individual performance on the above 
b~~is anc;l a.lso bas~d on the exi-sting Reservation PolicY and the 
ru'les framed there under by the Sfafe Government. 

39.4. the final l.ist ·Of names of ca.ndld'a'tes in order of merit shall be
• • + - ~ ••.~ 

p.repa·red .an.d published by the ·Centr~ l Recruitment Board on the 
Departmental we.bsite, after due scrutiny,, within 24 hours of the 
.comp.letion o.f the exarnin(J.tion pr,ocess. 

39.5. The M.etit List sha.ll be·. v,·alid. for a- period of one year with effect ,from 
the date ef its approval by .the Government. 

3-9.6. The Central Rec:ruitment Bo·ard sha.ll ·forthwith send the fln.al merit 
list to the. Director General of Police, who shall, ·forthw\t.h, forward 
th'e final list to the Government In the Heme· (Po_llce) DeparLment 
seeking approval for making appuintment. 

39.7. The 	Merit lJst forv·larded by the Board and approved by the- Stat(? 
Goverh.ment sha·n be strictly followed by th.e a.p:porntir'fg Quthorlty 
whrle .maktn.g appointments In ~ccordance w-ith the employir)ent 
policy. 

39.$. Copies of all datab~ses prep,?red by the Bqard shall also be 
furnished to the Government In the Home [Police] Department 
immed.iately. 



40. 	 Separate merit lists shall be prepared in respect of both UB and AB 
categories and Followers. 

40 .1 	As for selection of drivers, mechanics etc, a separate merit list of 
such applicants shalf be prepared" based on the total marks 
obtained In PET, written examin.atlon, Interview and bon·us marks, if 
any/ and a suitable number of those who qualify shall be called for 
technical knowledge and driving tests. 

40.2. The driving test/technical knowledge test sh,all carry a maximum of 
100 marks. The Board shall devise Its own rules and procedure for 
testing these skills. 

40.3. 	Based on the total marks obtained Including the performance of the 
candidates In the technical test, the Board will finalize separate 
merit list of candidates for each technical post such as driver, 
mechanics etc. 

41. 	 Reservation Poncy.:

41.1. The appointrng authority at the time of maldng appointments from 
the list recommended by the Centra'! Reauit:ment Board shall take 
Into consideration the number of posts reserved for Scheduled 
Castes/ Scheduled Tribes/ Other Tribes in the light of the 
Government Resolution PER.220/71/ 138 dated 12th January, 1972 
as amended by Officer Memorandum No. Per.222/71/141 dated 23rd 
Aprfl1 1972., per.222/71/Pt.III/22 dated 25th November, 1976, PER 
(AR)64/79/~5 dated 12th Septemoe·r 1 1979 and PER (AR)257/81/8 
dated 19th December, 1981 and also Office Memorandum 
No.Per.272/71/5 date9 18tn December., 1972 append~d at Annexure 
-n (a) to (f) and such other i.nstr.uctions as may be issued by the 
Government from time to time. 

42. 	 General 
The Central Recruitment: Board shall answ.er the qu-eries of the 
candidates using technological aidS1 the list of which is indicated 
below : 

1. Help Lines. 
2. SMS Query based system 
3. Website FAQs 
4. Email 
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43. 	 Vetific:.ation of character and antecedents: 

43.1. verification of character and antecedents of candidates shall be 
compulsory. 

43 .2. The candidate must produce. certificate of conduct from the 
Headmaster or Prindpal of the School (s) or College (s) he has 
attended. 

43 .3. He must ,be a citizen of India. 

43.4. Ability t:o speak, read and write in one of the regional ranguages of 
the State. 

44. 	 Non-official members : 
Non-Official members to be Included In the Board shall be apO'Iitical 
and respectable metnbers of the pubtic, who must be at least 
·graduate in Arts/ Science and should not be hoJding. office under 
the ·Government, and District Councils or any Government 
organization. 

45. 	 Honorarium, T.A. a'nd D.A : 
Non-Official members of the Board will be entitled to honorarium to 
be fixed by the Government and will also get T.A/D.A for attending 
meetings of the Board at rates admissible to Grade-l Officers of the 
Government of Meghalaya. 

46. 	 Fees for exe!!miner and paper setters :
Fees for exami.ner. and paper setters Is to be paid at the r.ate as may 
be given by the Megh~laya Public Service Commission for similar 
categories of posts from t ime to time . 

47. auoGET: 
There st'lall be a separate budget for Recruitment with 

adequate funds for the Central Recruitment Board to conduct 
the recruitments. 

These orders come into force with immediate effect\·. 
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I' 	, .P~
~,~ 

[K.S . ~ropha!TAS] 
Prlhctp~l S~cretary: to the Goverr'ltn~nt of ·M.eghalaya 

Home. [Police] ·oepartmerft 

Memo No.HPI...35/201i/l64-A, Dated Shlllong the 7ifl September·, 20.12 

. 

Copy forw.q_r;ded to, : 

t_.,.Btfector General of Porice,, M'eghalaya, Sliillong.. 
V'2. Addl D.irector Genera.l of Pollee, TAP, Meghalaya, ShiiiOng. 

3. All Deputy Commissioners/ Superintendents of Police. 

. . . d 'st 2 'nd 3rd 4·.th ttl · d th · · h
4. Comm.an 	ants ,l r · , , , 5 an 6 M,LP Bns,. M~g ataya, 

S.hlllong. 
s. 	Pri·ncipal, Police Tra.ining School:, Sh,fllong, 
6. 	Secretary Meghalaya Public Service Commiss;on. 
7. 	Law·De·partmertt. 
8. 	Personnel & A..R. (A) Oepartment/Pers·onnel R & AR(B) Depa-rtment. 

ay 	Order etc;. 

~1-~"'-
Deputy Secretary to the Gov.t.. of 'Meghalaya. 

Home (Pol'lce) oe·pa-rtment 



REGULATION FOR MEDICAL EXAMINATION OF CANDIDATES FOR 
APPOINTMENT TO THE . POST.. OF SUB-INSPECTOR AND. ASSISTANT. 	 . . ' . . . 

SUB-INSPECTOR BY DIRECT RECRUITMENT 

1. 	To be passed as fit for appointment under Government, a candidate 
must be in good mental and bodily health, and free from any 
physical defect likely to interfere with the efficient performance of 
the duties of his appointment. 

2. 	In the matter of the correlation of age and height of candidates it is 
left to the Medical Board to use whatever correlation f igure are 
considered most suitable as a guide in the examination of the 
candidates. 

3. 	The candidates height will be measured as follows :- He will 
remove his shoes and will be placed against the standard with his 
feet together and the weight thrown on the heels and not in the 
toes or outer sides of the feet. He will stand erect without rigidity, 
and the wheels, claves, buttocks and shoulders touching the 
standard, the chin will be depressed to bright the vertex of the head 
level under the horizontal bar and the height be recorded in 
centimeters and parts of a centimeters and parts of a centimeters 
up to quarters. No limit of height is, however enforced. 

4. 	Candidate's chest will not be measured. 

5. 	Candidates will not be weighed. 

6. 	 a) The examination for determining the acuteness of vision 
includes two tests one for distance, the other for near vision 
smell's test types will be used for the test for distant vision 
without glasses, at an distance of 20 feet and for the test for 
near vision, without glasses, at any distance selected by the 
candidate. The standards of the minimum acuteness of vision 
which will be used for guidance in the examination of a 
candidate are as follows : 

STANDARD I 
Right eye Left eye 

Distant Vision 6/6 Distant Vision 6/6 
Near Vision Read 0.6 Read 0.6 
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. 	 STANDARD II 
.------"

Right eye Left eye 
Distant Vision 6/6 Vision without glasses not 

below 6/60 and after correction 
with glasses not below 6/24 

Near Vision Read 0.6 Read 6 
·· ·

I 

STANDARD III 

Right eye Left eye 

Letter eye Torse eye 
Existent vision-v without 
glasses not below 6/24 and 
after correction with glasses 
not below 6/6 

v, without glasses not below 
6/24 and after correction with 
glasses not below 6/12 

Rear Vision-Reads /08.. ............... .... ....................... . Reads 1. 


b) Each eye must have a full field of vision as tested by hand 
movements. 

c) Squint or any morbid condition of the eye or of the lids or of 
either eye liable to the risk of aggravation on recurrence, will 
cause the rejection of the candidates. 

d) Each eye will be examined separately and the lids must be kept 
wide open during the rest. 

e) Inability to distinguish the principal colours wiil not be regarded 
as a cause for rejection, but the fact will be noted in the 
proceedings and the candidate will be informed. 

f) The degree of acuteness of vision of all candidates for 
appointment will be entered in the proceedings In the following 
manner. 
V.R ...................................... .... .. .. . with glasses ......... ... ........ ... ....Reads. 

V.L. ........................................... With glasses ........ .... .. ... ....... .. .... . Reads. 


g) 	 In cases of serious abnormality, the opinion of ophthalmic 
specialist should be obtained. 

7. The urine should be examined and the result recorded. 
8. The folfowing additional points should be observed : 

(a) 	 A candidate who can hear a forced whisper at a distance 
of ten feet with his back towards the examiner should be 
considered fit ...... ............ ..... ............... Each of his ears should be 
tested separately the other one being plugged with oiled wool 
for the time being. 
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(b) That his speech is without impediment. 
(c)That his teeth -are in· g·ood order and that he is ·:provided with 

dentures where necessary for effective mastication well fitted 
teeth will be considered as sound). 

(d) 	 That his chest is clear and that his heart and lungs are 
sound. 

(e) That there is no evidence of any abdominal disease. 
(f) That he is not ruptured. 
(g) 	 That he does not suffer from hydromel a severe degree 

of varicecele, varicose veins of piles.' 
(h) 	 That his limbs, hands and feet are well formed and 

developed and that there is free and perfect motion of all his 
joints. 

(i) That he does not suffer from any invertebrate skin disease. 
(j) That there is no congenital malformation or defects. 
(k)That 	he does not bear traces of acute or chronic disease 

pointing to an impaired constitution. 
(I) That he bears marks of efficiently vaccination when any 

defect is found it must be noted in the certificate and the 
medical examiner should state his opinion whether o r not it is 
likely to interfere with the efficiency performance of the 
duties which will be required of the candidate . If the 
condition is remediable by operation it should be so stated . 

FORM OF DECLARATION/ TO HEALTH TO BE COMPLETED BY 

CANDIDATE EXAMINED BY MEDICAL BOARD. 

MEDICL EXAMINATION BY MEDICAL BOARD. 


Statement by candidate for appointment as ................................. ...... .... . 
The candidate must made the statement required below prior to 
examination by the Medical Board, and must signed the Declaration 
Appended thereto in the presence of that Board. 
State : 

1. 	 Your name in Full (in Block Letters) ... .................. ..................... .... . 


2. 	 Place of Birth......... ......... ..... .......... ...... ...... ...... .................... ........ ....... . 


3. 	 Your age and date of Birth .................................... ... .................... .. 
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4. Furnish the following particular.s' .concerni.ng your fumily :-	 ...;. .... . 
• '• .t M • .' 0 	 ' 

r-
Father Father' Member Number Mother's Mother' Member Number 
's age s age of of age if s age of of 
if at brothers brothers living at Sisters Sisters 
living death living dead, and death living dead, 
and and their their age state of and their their age 
state cause ages and health cause ages and and 
of of and cause of of state of cause of 
health death state of death death health death 

health 

' 

5. 	 Have any of your near relation suffered from Tuberculosis 
(Consumption) Scrofula, Cancer Asthma, Fits Epilepsy, Instantly or 
any other nervous disease. 

6. 	 Have you ever been abroad? Where, and for what period, and how 
long since? 

7. 	 Have you ever been in the Navy, Army, Air force, or in any 
Government Department? 

8. 	 Have you ever been examined (a) for life insurance or/ and (b) by any 
Government Medical Officer of State, Medical Board, Civil or Military? 
If so, state details and with what result. 

9. 	 Have you ever : 
(a) 	 Had Small Pox, intermittent or any other, fever, enlargement 

or suppuration of glands, spitting of blood, asthma, inflammation of 
lungs, pleurisy, heart disease, fainting attacks, rheumatism, 
appendicitis, epilepsy, instantly or other nervous disease, discharge 
from other disease of the earls/ syphilis gonorrhea, or 

(b) 	 Had any other disease or injury which required confinement to 
had or Medical or surgical treatments or. 

(c)Undergone any surgical operation or 
(d) 	 Suffered from any illness, wound or injury sustained while on 

active service with the Indian Armed Forces? If so, state when and 
where and if what nature ? 

10. Have you rapture ? 
11. Have you varicolored, varicose, veins or piles ? 
12. Is your vision. ·in each eye good ? (candidotes who wear spectacles are 

requested to bring the prescription of their glasses with them). 
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13. Is your hearing in each ear good ? . 
14. Have you any congenital or acquired formation defect, or deformity ? 
15. When were you last vaccinated ? 
16. Is there any further matter concerning your health not covered by the 

above questions which should be communicated to the Medical Board? 

DECLARATION OF CANDIDATE 

{To be signed in presence of the Medica~ Board) 

I declare all there above answers to be, the best of my belief, true 
and correct : 

I willfully reveal to the Medical Board all circumstances within my 
knowledge that concern my health and fitness for the appointment for 
which I am a candidate. 

I am fully aware that by willfully suppressing any information, I shall incur 
the risk of not obtaining the appointment, or of losing it, if granted. 

Candidate's Signature. 

Date Signed in presence of Chairman of Medical 
Board 

REPORT OF MEDICAL BOARD 
·

SL 
NO 

QUESTIONS 
I 

ANSWER REMARK 
s 

1 Has the declaration on the proceeding page been 
signed by the candidate in your presence ? 

2 What is the candidate's 
Height without shoes 

-

3 Is the free from deformity, enlarge joints, 
tumours and scars ? 

4 What was the last successfully vaccination ? 

5 Is he free from any signs of disease of the 
nervous system ? such as paralysis wasting 
termer, etc. 

6 

7 
Are the knee jerks and pupil reflex is normal ? 

Is there any discharge of other evidence, of . . ... . . . ~-] 
disease of either each. I 
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·

· - 1 15 there ariy·defect of hearing ? . . . . 

~ Vision :- ·. ' 
·-

To be tested by means of sp~?.llen's Test. Type~
I 

placed in good light at a distance of 6 matters. 
(a) Without glass R. eye V. L.eye V. 
(b) With glass V.V. 

10 (a) Is he free from disease of eyes ? 
(b) If suffering from trachoma, is the 

disease in an active stage and such as 
would be likely to interfere with his duties 
or his future service. 

(c) Has he any defect of colour perception ? 
11 Is he free from stammer of other serious defects 

of speech. 
12 Is he free from any signs of disease of the bones 

or joints? 
13 Is he free from skin disease? 
14 Is there any evidence of leprosy, tuberculosis or 

syphilis? 
15 Are the heart sounds normal? 
16 Are there any heart's murmurs ? 
17 What is the position and character of the apex 

boat? 
18 What is the pulse rate ? 
19 What is the blood pressure suitelic/ diastolic ? 
20 Are the heart and arteries healthy in all respects 

? 

21 Is he free from hemorrhoids ? 
22 Is he free from rapture ? 
23 Is the chest symmetrical and well formed ? 
24 What is the respiratory rate ? 
25 Are the breath sounds normal ? 
26 Are there any adventitious breath sounds? 

- ··
27 Is there any evidence of deficient air entry into 

either lungs 
28 Are the respiratory organs healthy in all respects 
29 Are the gestive organs healthy? 
30 Is there any enlargement of the liver or spleen ? 
31 Is he free from serious dental caries or sepsis ? 
32 Is he free from signs of disease of the genital 

organs? •. . . .. _... .. .. ·, · .. . . ...< . ' . . 

I 
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33 Irs h-e-free-- from 

(i) Hydrocele ? r(ii) Varicocole ? 
34 

35 
36 

37 

(i) Does the urine contain 
(a) Albumen ; 

(b) Sugar 

(c)Any other abnormally ? 


(ii) What is the specific gravity ? 


What is his apparent age ? 

Do you consider the candidate in all respect is fit 

for efficient discharge of duties ? 


-

If the candidate is physically unfit, please state ' 
whether the unfitness of the candidate is due to 
some minor disability which can be cured by 
treatment. 

Chairman 

Member 

Member 

Station _ _ ______ _ Date 

PlaceDate--------~-
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MEDICAL CERTIFICATE OF HEALTH OF CANDIDATE 
TO BE COMPILED BY MEDICAL BOARD ... 

We hereby certify that we have examined _____ ___ 

a candidate for employment in the 

department and cannot discover that has 

any disease's constitutional weakness or bodily infirmity except 

____________ we do not consider this a disqualification 

for employment in the office of------------- 

Chairman Member Member Member 
Date Date Date Date 

N.B. 	 The word' do not should be scored out if the candidate is 
considered disqualified for Government service. 

******** 
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ANNEXURE -ii- {a) 
GOVL:RNMENT OF MEGi-IALAYA 

PERSONNEL DEPARTMENT 

No. PER.222/71/138 	 Dated Shillong the 12th January, 1972 

RESOLUTION 

The question of reservation of posts in favour of the 
Scheduled Tribes also Scheduled Castes has been under careful 
consideration of this Government. It has now been decided in pursuance 
of clause 4 of Art.16 of the Constitution and keeping in view the 
inadequacy of representation of these communities in the Service under 
the autonomous State of Meghalaya in terms of their population that, 
consistently, with the maintenance of efficiency in the administration, the 
following reservation shall be made in favour of the Scheduled Tribes and 
Scheduled Castes in posts and services in connection with the affairs of 
~eghalaya which are filled_ by direct recruitment. 

(a) 	 There shall be a reservation of 40 percent of the 
vacancies in favour or Khasi and Jaintias. 

(b) 	 There should be a reservation of 40 percent of the 
vacancies in favour of Garo's 

(c)There shall be reservation of 5 percent of the vacancies in 
favour of any other Scheduled Tribes of the Autonomous 
Districts of Assam now within Meghalaya and the 
Scheduled Castes of Assam. 

2. If sufficient number of suitable candidates for filling up the 
reserved vacancies is to available from the respective classes in any 
particular year, than such vacancies will be available to others. But the 
deficiency in the number of Scheduled Tribes and Scheduled Castes will 
be carried forwarded to the next recruitment year and made good for the 
recruitment of that year, provided that the reservation on account of the _ 
deficiency shall not be carried forward for more than one year. After the 
expiry of the second year, these reservations shall be treat as lapse. It 
has also been decided that at time shall the number of normal reserved 
vacancies and the carry forward' vacancies together exceed 90 percent of 
the total number of vacancies in that year. 

3. There might be instances when an eligible candidate 
belonging to Scheduled Tribe and Scheduled Castes may not be appointed 
because the reserve quota in a particular recruitment year on the basis of 
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the percentage of vacancies mentioned above may be less than 0.5 but 
takinq the cadre as a whole the particular class to which the candidate 
belongs may be grossly under represented . In such cases it has also been 
decided to allow further concession to such under repres~nted class of 
Scheduled Tribes and Scheduled Castes in a cadre (as may be determined 
from time to time by the appointing authority concerned, to the extent 
indicated below 

(1) a fraction up to 0.4 of the vacancy to which the protected 
category is entitled on the basis of the reservation against the projected 
in take in any recruitment year shall be rounded to one in favour of 
candidate belonging to an unrepresented community protected category. 

(2) for the benefit of candidates belonging to such under 
represented class, the reservation on account of the deficiency shall be 
carried forward up to two subsequent recruitment years before the 
reservation in respect of the protected category is finally treated as lapse. 

4 . The reservations mentioned above will not apply to
(1) vacancies filled by transfer of deputation or by 

promotion. 
(2) temporary appointment of less than 45 days 

duration. 
(3) 	 purely temporary establishments such as work

charged staff including the daily rate and monthly 
rated staff. 

5. There shall be no reservation of vacancies for Scheduled 
Tribes and Scheduled Castes in scientific services and posts and in 
appointments for conducting research or organizing guiding and directing 
research. 

6. There shall be no relaxed of the educational and other 
qualifications in respect of posts and services in connection with affairs of 
Meghalaya . 

7. These orders shaII take effect from the date of issue of 
this Resolution and shall be applicable to all appointments made on or 
after this date. All advertisement for posts and services under the 
Governments of Meghalaya issued before this date shall be deemed to 
have been modified to the extent of the order contained in this 
Resolution. 

V.RAMKRISHNA 

Secretary (Special) to the Government 


of Meghataya. 
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ORDER 

ORDERED that a copy of the Resolution be com :nunicated to the 
Secretary to the Governor, the Private Secretary to the Chief Minister, 
Private Secretary to all Ministers, all Secretaries to the Government of 
Meghalaya. All Heads of Departments, All Deputy Commissioners and 
Sub-Divisional Officers, Secretary, Assam Public Service Commission and 
all Departments and offices under the Government of Meghalaya for 
information . 

ORDERED also that the Resolution be published in the Meghalaya Gazette 
for general information. 

V .RAMAKRISHNA 
Secretary (Special) to the Government 

of Meghalaya . 

. ,: ... ., 
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