GOVERNMENT OF MEGHALAYA
HOME (POLICE) DEPARTMENT

No.HPL,35/2011/164, Dated Shillong the 7™ September, 2012
OFFICE MEMORANDUM
Sub : Recruitment of Police Personnel — Reconstitution of the

Recruitment Board.

Whereas Section 4 (2) of the Meghalaya Police Act, 2010
provides that the direct recruitments to non-gazetted ranks in the Police
Service shall be made through a Recruitment Board by a transparent
process, adopting well-codified systems and procedures which should not
be susceptible to any misuse or abuse, an‘_d ~

Whereas it Is expedient to make the recruitment process in
the "‘C‘arious_ non gazetted ranks in the police department absolutely
transparent through the extensive use of modern electronic processes,
the Government, therefore, in supersession of the Office Memorandum
issued vide Na.HPL. 297/79/318 Dated Shillong the 15™ July, 1993, and
all  modifications issued thereto, have decided to reconstitute only one
Central Recruitment Board (CRB) for the purpose of direct recruitment
of Sub-Inspectors, constables both AB and UB of all Districts and all
battalions including IR Battalions and equivalent ranks including firemen,
MPRO operators, IRBN signal operators, mechanics, handymen and

followers and similar categories of posts in the Police Department of the

State of Meghalaya, with the following members ;-

1. The Central Recruitment Board

i Additional DGP, TAP Chairman

ii. Inspector General of Police [L/O] Member

Hi. Dy Inspector Generalof concerned Range Member

iv. 2 5Superintendents of Police of concerned  Member
district to be selected by Chairman

v. 2 Commanding Officers of concerned Member
units to be selected by Chairman

vi, 2 Senior Medical and Health Member




i

2.1

Officers detailed by Director of Health

Services [MI]
vii. Principal, Police Training School Member Secretary
viii. A Nominee of Home (Police) Deptt. Member,
iX. Non-Official Member _

(to be nominated by Govt.) Member,

Procedure & functions of the Central Recruitment Board

The Central Recruitment Board shall be responsible for the following
functions:

f. Ascertaining the number of vacancies existing and anticipated
in the ensuing year in consultation with the Director General
of Police and initiating the recruitment process

if. Advertisement and publicity regarding recruitments;

fil.  Printing and distribution of application forms and to make
them available at all District Headquarters;

iv.  Receipt and processing of all application forms, data entry and
preparation of the database In respect of all applicants
separately for each category of posts s

V. Question paper setting, design and printing of answer books
and their safe custody and handling:

vi.  Carrying out recruitment tests including physical, written and
oral tests, evaluation of answer papers, tabulation of marks;

vii.  Publication of results of tests at every stage of the
recruitment process;

viil. Drawing up of the metit lists as per the merit of candidates,
keeping in view the reservation policy of Government of
Meghalaya.

IX. Ensuring absolute integrity of the entire process of
recruitment.

Identification of Vacancies.

The Central Recruitment Board, in consultation with the Director
Generzl of Police shall, by the month of November every year,
ascertain and assess the number of vacancies that exist and are
anticipated to occur in the forth coming year and shall, after issuing
necessary advertisements and giving due publicity, carry out the
recruitment examinations including physical tests, written tests, and
personal interviews ete, and complete the selection process before
the end of January.




3.1.1 Provided that in case of requirement of filling vacancies, the

Central Recruitment Board may conduct recruitment at any time of
the year.

3.1.20nly the vacancies that exist and are anticipated at the time of

recruitment, are to be filled up. There will be no waiting list of
candidates, as per the directives of the Supreme Court.

3.2.1. In making recruitment to such post that requires the assistance of

4.1.

4.2'

5.

exp-erts in any particular feld, the Central Recrultment Board Is
authorized to invite an expert. The appointing authority, if it
considers the need of such an expert, may -intimate to the Central
Recruitment Board that an adviser should be appointed to assist the
Board and the reasons for doing so. The decision of the Board in
this respect shall be final.

Venues of tests for Recruitment

For recruitment to fill up all the posts covered in this OM, the
Central Recruitment Board shall hold written examination and other
prescribed tests simultaneously at two centers: one at Shlilong and
another at Tura.

Candidates should be allowed to exercise their preferences as to the
test centres, Candidates will be allowed to appear at the centre
based on the preference indicated by the candidate in his / her
application form and such preference of the candidate will appear
on the admit card.

1t will, however, be desirable to hold personal interview only at the
State Headquarters so that uniformity and proper assessment of the
relative merit of the candidates can be maintained. However, the
Board can have two interview centres i.e. one at Tura and one at
Shillong after obtaining permission from the DGP based on ground
realities.

Advertisement for recruitment

The member secretary of the Board shall be responsible in assessing
the vacancy position as indicated in para 3 above to be filled up in
any particular year, and will be responsible for inviting applications
from eligible candidates and processing the same. Wide publicity is
to be given regarding the proposed recruitment which shall include
publication of the advertisement in the Departmental website,




5:1;

5.2.

5.3.

5.4.

newspapers, local as well as at the State level and through the
Employment Exchange. The advertisement shall also be broadcast
through the All India Radio and the DDK and it shall be intimated to
the Heads of the various Social organizations of the Scheduled
Tribes/ Scheduled Castes and also to the Deputy Commissioners and
the Superintendents of Police al] the Districts.

The advertisement will clearly state the eligibility criteria, the pattern
of the physical and written examination and total number of
vacancies in each rank.

In order to attract candidates from interior areas, the Board with the
help of respective Superintendents of Districts, may constitute teams
to visit interior areas where the team may help the prospective
candidates in filling up the application forms etc. Wide advance
publicity to be given about the visit of these teams. The teams may
also counsel the prospective candidates about how to prepare for the
tests.

The Central Recruitment Board shall take steps for ensuring that
application forms are distributed from all the designated Centres.

The Police Headquarters will provide helplines to guide candidates in
filling up the forms.

Age : The following shall be the age requirement for applying to
different posts :- :

(1) Un-Armed Branch Sub-Inspectors: 20 - 27 years.
(ilUn-Armed Branch/Armed Branch/Battalion : 18 - 21 years.
constable, firemen, driver firemen, Meghalaya
Police Ration Organisation operators
(ifi)Followers 18 - 27 years.

There will be a relaxation of 5 years for candidates belong to
Scheduled Tribes/ Scheduled Castes.

Application Forms.

Application will be submitted in the prescribed application form,

which shall have the following features:

L It will be designed on an OMR format in English; _

il It will provide for taking both left and right thumb impressions
of the candidates;




5.1

9.2

10.

11.

ifi. It shall have provision for affixing passport size photograph.

iv. It shall be accompanied with instruction booklet.

V. The instruction booklet will aim at giving a comprehensive
guidance to the candidates in filling up the OMR application
forms.

vi. Along with the Application form, the candidate will be required
to submit photocoples of relevant certificates, details of which
are to be mentioned in the Check list by the candidate.

Availability of Application Forms.

The Central Recruitment Board will get the application forms printed

and make these available through the offices of all District
Superinteéndents of Police and other designated centres, Each
application form shall be serially numbered and shall carry a price of
Rs. 50/~ (Rupees Fifty Only).

Candidates will be able to obtain the standard application forms on
payment of Rs.50 only and no separate receipt shall be issued. The
SP concerned shall account for all the application forms and their
sale proceeds and shall send the sale proceeds and the unsold
application forms to the Member Secretary, who in turn shall
account for all forms distributed and deposit the sale proceeds to
the Government Treasury quoting the appropriate Head of Account,
within 15 days from the last date for sale of the application forms.

Collection of Filled Application Forms: ,

All standard application forms are to be directly submitted to the
office of the Member Secy, Central Recruitment Board at Shillong
office by post or through hand delivery, on or before the specified
deadline and a receipt acknowledging such receipt shall be issued
by the Office of the Board. Applications can alsa be directly handed
over to the designated officers during the visit to interior areas as
provided in para 5.2 above. Officers receiving the application forms
shall Issue a receipt acknowledging the receipt of the application
form.

Digitization of Application form

Without dealing with the technical details of technical part of the
TRP, it is instructed that the OMR Applications will be directly fed
into the system for data extraction and the data so imported will
contain all the ‘fields of information of candidates such as name,
father’s name and full address, date of birth, category, domicile and
other details.
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